
Using vinspired website 
 
 

Go to www.vinspired.com/admin or https://admin.vinspired.com  
 
 

Log in using your email address and password (sent to you by 
vinspired/Reading Agency) – sign in as an organisation on the right. 

 
 
To add in Activities 

 
Click on opportunities. 

 
The system operates through the three types of volunteering 
opportunities. 

 
Choose the type of opportunity you want to advertise (e.g. SRC 

Champion, at the bottom of the list).  
 
Click on New activity + (on right hand side of screen) 

 
Tick the box for when you want volunteers to work. 

 
In the box saying What skills will your volunteers need?, put in the name 

of the library, then SRC Champion (or other opportunity) e.g. Brentwood 
Library – SRC Champion 
 

Add in a maximum number of volunteers you need. 
 

Add in a start date and finish date if you want to specify them 
 
Add some short text for how the activity will run e.g. Volunteers will work 

alongside library staff to help run the Summer Reading Challenge.  This 
will include talking to the children about their books, handing out reading 

rewards and assisting with admin tasks 
 
Add in a cut-off date for applications 

 
Complete the library name and address – postcode is essential 

 
Finally add a welcome message, E.g. 
 

Hi 
 

Thank you for your interest in volunteering with X Libraries.   
 
You will shortly receive an application form via email.  Can you please 

complete it and return it to the address listed on the form as soon as 
possible. 

 

http://www.vinspired.com/admin
https://admin.vinspired.com/


We look forward to working with you soon. 
 

Kind Regards 
 

Xx 
 
X Libraries 

 
 

Make sure you have the box ticked that says you want to manually accept 
volunteers. 
 

Make sure it gives your name as the organizer, then click Save Changes 
 

 
To check on applications 
 

Once you’ve logged in, click on opportunities, then find your individual 
library to see applications.  You should also have received an email 

informing you about applications.  Applications can be rejected or 
accepted.  You can use applicants’ email addresses to send them an 

application form. 
 
 

To update existing activities 
 

Once you’ve logged in, click on opportunities, then find your individual 
activity, click on the arrow on the right and select Edit, to make any 
changes. 

 
To clear previous applications from this library/activity, click on the arrow 

on the right and select Applications.  Reject all last year’s applicants, but 
keep this year’s. 
 

 
 

 
 
 

 
 


