
how to... upload to youtube
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To begin, you will need to log in to the library’s account. The “Sign In” button is located in the top 
right hand side of the home screen.

In the top right hand corner of the screen, you will see an 
“Upload” button. Once clicked, you will be brought to the upload 
screen, where you can choose which videos you would like to 
upload from your computer’s hard-drive.

Once selected, your video will start up upload automatically and 
a new set of options will appear on the screen. These options 
allow you to add a title and description for your video. Try to 
keep your title simple, clear and short. – for instance, “JK 
Rowling Reads an Extract of the First Harry Potter Book”. 

You are also encouraged to add “tags”. Tags are keywords that 
allow people and search engines to find your video easily. The 
keywords you choose should be relevant to the content of the 
video; use things like the name of the project, the people involved,
 the location the video was shot, the library’s name. Always use 
the My Voice project tag which is #MyVoiceUK

You can then select which category your video falls into and what 
kind of privacy settings you want; consider if you want all of the 
public to be able to see the videos you upload, or just select 
viewers and choose your setting accordingly. Select your category 
based on the content of the video you’re uploading – if it is of a 
music performance, select “Entertainment”, if it’s a guide on using 
a particular website, select “How to & Style” . Once you have set this, click “Save Changes”.

Your video needs to be processed by YouTube, which means they are converting it to the correct 
type of file. As a result, it may not appear online for a short 
time. How long this is depends on the length of your video 
but is never usually more than a few minutes.

You can now see you video and share it from your Profile page.
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Top Tips
Tags:
Tags are one of the most important things you can add to your video while you are uploading it. 
It helps other people find your video when they search so use as many relevant tags as you can 
think of.

Privacy:
When you’re uploading your video, you are given the option to make it private. This is helpful if 
you  only want the video to be seen by a select group of people. If you change your mind about 
making your video private, you can change this in your settings at any time.


